FIRE PLAN

I. General Considerations: The hospital building was constructed

Wwitn many sarety features in order to permit containment of a
fire should one oggur. However, it is necessary that each
employee give serious consideration to duties assigned by this
plan and by depatmental fire plans to ensure that any fire would
not get out Of control and alis0o to prevent panic.

II. Notification:

Aﬂ

Upon discovery of a fire, the employee discovering the fire
shall promptly take the fcllowing action:

1. Remove any patient who may be in immediate danger.
2. Pull the alarm on the walil nearest the scene of the fire.

2. Dial 7999 and inform the switchboard operator of the exact
location of the fire and the type of fire involved (mat-
tress, electrical, trash can, ete.). Also tell the oper-
ator of any special assistance required at the scene
other than the engineers with the fire cart and the fire
department. ‘

Upon notification of a fire, the switchboard operator shall
immediately:

1. Call the local fire department and apprise them of the
situation.

2. Announce over the public address system three (3) times,
"Dr. Red" and state the location of the fire. (Example:
"Dr. Red, Room 503, 5th Floor", or "Dr. Red, X-Ray".)

3. Notify the hospital Director during normal working hours,
or the Administrator cn call, outside normal working hours.

4. Call Central Communications, who will then call each
department tc ensure they are aware of the fire.

It should also be noted that our automatic fire alarms, once
activated by heat or smoke, indicate the location of a fire
by a code of beils. A list of these codes are shown in
appendix 10. Each employee should remember to follow their
departmental fire plans both when the fire bells are heard
and/or when the Operator announces a "Dr. Red".

'IT. Lines of Authority:

A,

The senior employee present in the area of the fire shall
assume control at the scene of the fire until the arrival
of the Engineering fire fighting team and shall have the
following action taken:
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Ivﬂ

1. Have ali fire extinguishers of the proper type for the
fire invoived {s=se paragraph {X) manned and used in an
attempt to extinguish or control the fire, If water fire
hoses are *to be used, advise hose teams to extend the
hose its full length pricr to turning on water suppiy-

2. Have te.ephbune manned and establish contact with exten-
sion 7040 (hospital Director's Office). The employee
establiishing contact with extension 7040 should remain
on the .ine and pass informetion to the administrative
reprasentat ive answering in order to keep Administration
apprised of the situation and to relay corders or instruc-
tions from Administration t¢ the person in control at
the scene. '

3. Have somecne stand by oxvgen supply systems and electrical
equipment ({(except iights) in order that theymmay be shut
off immediateiy il necessary and 1f ordered by the person
in control at the scene.

4. Close a.: linen and trash chutgs, trayveyor systems for
Dietary and Centra. Service, and all windows and dootrs
tce prevent drafts,

Controi of the fire fighting efforts shali be assumed by
Engineering personne. upon thelr arrival at the stene.

Upon arrival of the city fire department, the senior repre-
sentative of that grganization shalili assume control of the
fire fighting efforts, and his orders and recommendations
shall be carried gut.

Engineering Department Duties:

A,

The Engineering Depa:ztment shail be responsibie for providing

Eire fighting eguipment and personnel to the scene of the

fire immediatei.y upon the sound of the fire alarm.

In order to prevent the spread of fire and smoke, Engineering
personnel shal.i turn off the necessary ventilation systems.,

The Chief Engineer shali cause fire drills to be held at least
monthiy and ensure that each shift participates guarterly.

He shall ensure records of drilis and actual fires, including
date; time and Cbservations are maintained and critiqued. A
complete report of ali fires and drilis shall be provided to
the hospitail Director by the Chief Engineer.

BEvacuation:

A:-

Other than the immediate removal of patients from danger areasj
if evacuation is necessary, it shall be accomplished in accor-
dance with the provisions of the Evacuation Plan of this ma-
nual, starting on page _ .
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B, During working hours,; Housekeeping personnel, who are
assigned by the Evacuation Plan to assist in the evacuation
of patients, should report to the scene of the fire and stand
by to assist should an evacuation be ordered. Dietary per=
sonnel agsigned for evacuation shall report to the scene only
when called for, and shall deliver pole litters to the scene
which will be found stored in the storage closet in main cor-
ridor outside of Bpecial Testing.

C. Should an evacuation be. ordered outside normal working hours,
the Nursing Supervisor shall direct all hospital employees
on duty and who are not urgently required at their place of
duty to proceed to the scene of the fire to assist.

VI, Elevator and Traffic Control: (All working hours)

A. Staff Elevators — The Security Department shall, at the sound
of the fire alarm cause all staff elevators {(gervice elevators
to be brought to the service floor and held there for the
Engineering -fire fightingerparty and other needs relating to
the control of the fire.

B, Visitor's Elevators = One member of the Security Department
shall, at the sound of the fire alarm, cause all visitor's
elevators (passenger elevators) to be brought to the first
fioor and held there for use by persons involved in official
duties. Elevators should be operated with emergency control
keys which are available at the Security desk located on the
Service floor.

C. Traffic Control -~ The Security Department shall cause one
member of the Department, at the sound of the fire alarm, to
proceed to the scene 0f the fire to maintain control of
traffic.

D. Vigsitors - All wisitors who are in patient's rcocoms shall be
askell Lo remain there until the all clear has been sounded,

Note: If the fire is near the vicinity of the elevators,
permission should be obtained from the senior fire
department representative or senior administrative
person present before the elevators are used.

VII. Physicians:

Physicians will be requested to report to the scene of the fire
if the senior administrative representative. deems it necessary,
and an announcement to that effect will be made cover the puklic
address system. House staff physicians residing in the staff
guarters will be called to report when ordered by the senior ad-
ministrative representative.
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IX.

General Instructions:

A.

B,

C.

Jn

Employees shall make a special effort to remain calm and
to reassure patients. Avoid shouting and loud talking.

Walk = do not run.

Personnel who are required to report to the scene of the

fire should look for a fire extinguisher along the way and
carry it to the scene for use if needed. These extinguishers
will be turned over to the Engineering personnel at the scene
in order to facilitate inspection and reloading prior to
redistribution.,

A1l emplovees not having an assignment at the s¢ene of the
fire shall return to their place ¢f duty and be prepared to
assist if needed and called,

All windows and doors shall be closed throughout the hospital.

Practice good housekeeping and avoid accumulating junk or
rubbish.

Observe all regulations for the safe storage and trans-
portation of ether, alcohol, film, oxygen and other flam-
mable items.

Observe all smoking regulations.

Report cover-heating o¢f equipment, defective wiring or elec=-
trical plugs, etc., to Engineering.

Use proper care in disposing of lighted cigarettes and matches.

Types of Extinguishers Available:

AO

The following types of fire extinguishers are available at
this hospital:

Water Hose - Located in cabinets throughout the hospital.
Used for Class A fires {ordinary combustible material such
as paper, mattresses and wood).

Water Stored Pressure Can = Located in cabinets throughout
the hogpital. Used for Class A.fires,

Dry Chemical Can - Located on Engineering fire trucks. Used
for Clags B fires {flammable liquids, gases, or grease) and
Class C fires (live electrical equipment).

Carbon Dioxide = Located in cabinets throughout the hospital.
Used for Class C fires (live electrical egquipment).



All employees szha.: make themselves familiar with what type
extinguishers are avaitab'e in their areas of responsibility
and shal. learn t0o use them properly. Empioyees shal. also
review departmenta: fire plans and assignments periodically
to ensure tThat they =zre familiar with duties; and shall learn
the lccation of ail fire alarm boxes within their areas of
assignment.

Conciusion of Fire Plan Activity:

A,

When the fire has been extinguished, the senicr administra-
tive representative at the scene of the fire shall notify
the switchboard cparator.

The switchboard cperator shail announce over the public ad-
dress system, "Dr. Red, All Clear” three (3) times.
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